Coconino County is a land of vast and
endless beauty, home to many cultures.

Coconino County Public Works is Hiring:

Business Manager
UNIQUE OPPORTUNITY

CCPW IS RECRUITING A
BUSINESS MANAGER
CCPW is committed to a collaborative and empowering culture
– a culture that supports a strong sense of belonging and deep
trust. All team members work together to create, share,
challenge and grow our team. The Business Manager is a key
contributor to this transformational leadership vision, specially
working within our Administrative Services Division to provide
guidance and support, while also producing important work.
The supervision and leadership of the staff includes monitoring
Public Works’ unique sales tax revenue generated from the
passing of the Road Maintenance Sales Tax (RMST). To date,
CCPW has invested over $30 million in projects from RMST
revenue. In addition to RMST, Coconino County Public Works
receives funding from the Highway User Revenue Fund
(HURF), with which CCPW is entrusted to invest in new
equipment and capital projects.
The Business Manager will work with the Administrative Team
to monitor, track, and report revenue and expenses for all
Public Works, including the Engineering Division, Equipment
Division, Flood Control District, and Emergency Management.
In addition, the Business Manager will oversee the accounts
payable and receivable process and monitor P-Card usage. To
accomplish these tasks, they will lead the Administrative Team
in ensuring citizens of Coconino County receive elevated
customer relations for all their needs.

THE IDEAL CANDIDATE
The Business Manager understands and embraces the
breadth and complexity of Public Works budgets, as
well as the role of servant-leader for the Administrative
Services Division. The Business Manager supervises
three positions within the Administrative Services
Division, including two Account Technicians and an
Administrative Support. The Business Manager
ensures excellent internal and external customer
service with timely processing of accounts payable and
receivable, employee travel requests, reconciling
expenses and revenues, and reviewing and monitoring
P-Card transactions. The ideal candidate brings a
balance of practical customer service experience,
budgeting and accounting experience, as well as
supervisory/coaching experience with a leadership
vision.

WE VALUE HONESTY, FAIRNESS,
MUTUAL RESPECT

The Business Manager is a skilled leader and motivator
who is open-minded, ethical, honest and accountable.
This individual is enthusiastic about public service,
supports an already very strong Administrative team
and exhibits superior character traits, including:
•
•
•
•
•
•
•
•
•

LOCALLY FUNDED WITH A
FOCUS ON INVESTING IN THE
FUTURE
Coconino County Public Works maintains over
1,000 miles of roadways across a vast,
spectacular landscape in northern Arizona. In
addition to Road Maintenance, the department
also administers the County’s Flood Control
District and provides Fleet Services to all
County departments. With a budget exceeding
$30 million, the department is funded by gas
tax revenue and, importantly, a locally
controlled sales tax dedicated solely to road
maintenance services and capital projects.
Sixty-five percent of the County’s voters
approved Proposition 403, the Road
Maintenance Sales Tax in 2014, providing over
$8 million in revenues annually and
supporting investments in our people,
organizational improvements, capital projects
and equipment for the next 18 years. The Road
Maintenance Sales Tax has funded about $30
million in capital project expenditures including
pavement preservation projects since 2015.
These funds are also supporting investments in
technology, including a state-of-the art
pavement management system that will be
populated with data from the most
sophisticated pavement evaluation technology
available. Public Works is very successful in
securing grants, including a recent $20.7
million award for a third Lake Mary Road
Corridor project.

Professional credibility and confidence;
Trustworthiness, humility, and integrity;
Balances big picture, visionary thinking with
thoughtful strategic implementation of County
programs and services;
Sensitivity and savvy navigating the political
nature of the work;
Agility to work with community partners, residents
and elected officials on key community priorities;
Experience leading and coaching diverse teams
towards their goals;
Builds meaningful, collaborative relationships;
Builds teams through support, coaching and inclusion; and,
Thoughtful leadership committed to nurturing a work culture of learning and accountability.

BUILT ON STRENGTH, LEADERSHIP AND COMPASSION

Coconino County Public Works promotes a transformational leadership philosophy that inspires team
members to achieve extraordinary results while cultivating our next generation of leaders. Every team
member is expected to lead by example, regardless of their job title. The incumbent is expected to
foster a climate of trusting relationships, take ownership for their actions, honor diversity, seek and
share knowledge openly, as well as accept that every outcome presents a new learning opportunity.

This position is non-exempt with a competitive base salary of
$48,202
For more information please visit:
www.coconino.az.gov/businessmanager

